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HAMPDEN CHARTER SCHOOL OF SCIENCE 
 DEAN OF ACADEMICS CONTRACT 

THIS EMPLOYMENT CONTRACT (“Contract”) is made this ______ day of June , 2017, 

between Hampden Charter School of Science (“HCSS”), located at 20 Johnson Road  

Chicopee, MA 01022 and  

     (LAST NAME) (FIRST NAME)  (MIDDLE INITIAL)        

 

________________________________________________________________________ 

                                        (FULL ADDRESS) 

 WHEREAS, upon the terms and subject to the conditions of this Contract and 

Massachusetts State law and/or regulations, the Employee is being employed as a employee 

of HCSS for the 2017-2018 academic year;  

 WHEREAS, the parties acknowledge that the success of HCSS depends to a significant 

extent upon the Employee’s commitment to providing a quality education and loyalty to the 

Mission of the school; 

 WHEREAS, the purpose of this Contract is to provide for the terms and conditions of 

the Employee’s employment by HCSS; 

 NOW, THEREFORE, in consideration of the foregoing, and the mutual promises 

contained herein, HCSS and the Employee agree as follows: 

 

1. Position: HCSS hereby employs the Employee and the Employee accepts such 

employment, as a Dean of Academics with the HCSS, for the academic school year of 

2017-2018. The Employee represents and warrants to HCSS that the Employee is duly 

accredited within the State of Massachusetts pursuant to the Massachusetts Department 

of Elementary and Secondary Education to perform the duties of the position as an 

Employee for HCSS.  

2. Term: Subject to the provisions of termination as hereinafter provided, the term of this 

Contract shall begin on the August 1, 2017 and shall end July 31, 2018 (“Term”).  

 

3.  Compensation: HCSS agrees to pay the Employee the total annual sum of $. 

 

 

 

4. Duties:  

Making meaning of multiple data sources in support of the data driven decision-

making efforts of school leadership; 

Monitoring student achievement through the use of quarterly milestone and other 

formative data; 

Interpreting test results and provide written interpretation and analysis for school and 

individual teacher use; 
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Analyzing district assessments, to assist school leaders in data-driven decision-

making; 

Analyzing data to assist in the development of school improvement plans; 

Generating graphic visualizations of data in efforts to assist school leader in making 

information meaningful and actionable; 

Managing the implementation and certification of required state testing; 

Organizing, managing, and implementing all standardized testing within the 

building,including training of staff, maintaining accurate and complete records, 

coordinating distribution and collection of secure test materials, administering tests in 

accordance with the established test calendar, providing and completing all test 

documents to the Department of Testing by established deadlines; 

Certifying as to the ethical testing practice within the school building and providing 

training to staff on ethical testing, test security, and data reporting procedures; 

Providing teachers and instructional support staff with assistance in developing and 

using local assessments to better align instruction to student needs; 

Planning and conducting staff development activities that focus on the use of data and 

assessment to enhance learning and collaborative instructional planning; 

Training staff in the use of Atlas to support the implementation of standardized 

assessments across subject areas within the grade-levels, i.e.  Voluntary state 

curriculum, teacher tool kits, sample assessments, scoring rubrics; 

 

 

Instructional Management  

 Assisting the school director in planning and evaluating the instructional programs, 

community and parent relations. 

 Evaluating and improving the student performance.   

 Working with guidance counselor to monitor and implement the individualized 

student plans. 

 Encouraging planning of innovative education programs, assisting and monitoring 

teachers in implementing such efforts when appropriate. 

 Encouraging the use of technology in the instructional process. 

 Working with special education coordinator and teaching assistants to implement 

special education program. 
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 Assisting the director to improve the quality of education along with staff, parents 

and community members. 

 Helping the school director in designing, managing and implementing information 

systems to manage and track progress on school goals and academic excellence 

indicators. 

 Holding employee evaluation meetings based on records of performance 

evaluation.  

 Assisting the school director in interviewing, selecting and orienting new 

employees. 

 Implement and monitor tutoring services. 

  

Administration: 

 Assisting in scheduling student activities by participating in the development of 

class schedules, teacher assignments, and extracurricular activity schedules. 

 Assisting to the Director in submitting state reports. 

 Holding parent/teacher/student conferences in regard to student and school issues. 

 Enriching job skills through professional development. 

 Conveying the school’s mission to the public and encouraging support in 

accomplishing the mission. 

 Raising community and parent involvement in educational issues 

 Sharing supervisory duties for school professional staff (teaching staff) with school 

Director.  

 

 

          Other duties as assigned Director 

 

 

The Employee shall report directly to School Director. 

   

 

5. Information: This Contract is conditioned on Employee's satisfactorily providing the 

teaching credentials and other records and information required by law, Massachusetts 

Department of Elementary and Secondary Education and/or HCSS.  False statements, 

misrepresentations, omissions of requested information, or fraud by Employee in or 

concerning any required records or in the employment application may be grounds for 

discharge.  Employee hereby represents that employee has made written disclosure to 

HCSS of any conviction for a felony or an offense involving moral turpitude. 

 

6. Taxes: Employee agrees that all applicable federal and state taxes including social 

security taxes, and other related taxes and fees will be withheld and net wage will be 

paid. 

 

7. Termination: The following addresses termination of the Contract: 
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a) Termination by HCSS.   This Contract may be terminated at any time by 

HCSS without cause, for any or no reason whatsoever, including, but not 

limited to, convenience, without penalty (i.e., your employment is at-will).   

b) Termination by the Employee.   This Contract may be terminated by the 

Employee upon written notice to the Board of Trustees of the HCSS at least 

sixty (60) days prior to termination.  Any such resignation will be ratified 

by the HCSS Board of Trustees at its next meeting.   

c) Death During Employment.  The death of the Employee during the term of 

employment shall terminate this Contract, and all requirements under the 

Contract with regard to payment for services, effective the date of the 

Employee’s death.  The HCSS shall forward payment for services rendered 

by the employee to the Employee’s estate.   

d) Reduction In Force.  The HCSS maintains at all times the legal right to 

conduct a reduction in force pursuant to the laws governing public schools 

in the State of Massachusetts, which entitles HCSS to terminate this 

Contract accordingly.  A determination by HCSS that a financial exigency, 

program change, or any other legally permissible reason requires that all or 

some of the contracts of the HCSS employees be terminated during the 

Contract term constitutes good cause for immediate discharge without any 

further compensation.  Financial exigency, as used herein, means any event 

or occurrence that creates a need for HCSS to reduce financial expenditures 

for personnel including, but not limited to, a decline in HCSS's financial 

resources, a decline in enrollment, a cut in funding, and/or an unanticipated 

expense or capital need.  Program change, as used herein, means any 

elimination, curtailment, or reorganization of a curriculum offering, 

program, or school operation.  Program change includes, but is not limited 

to, a change in curriculum objectives, a modification or reorganization of 

staffing patterns on the HCSS-wide, a redirection of financial resources to 

meet the educational needs of the students, and/or a lack of student 

response to a particular course offering. 

e) Ability To Serve As A Charter School:  This Contract is contingent upon 

continual state and federal funding of the HCSS.  If the HCSS’s charter is 

revoked, or the HCSS is in any way prohibited from serving as a 

Massachusetts public school, the HCSS may suspend and/or terminate this 
Contract, at the discretion of the HCSS, for the remainder of its Term. 

 

8. Confidential Information: Employee is required to keep confidential all information 

that Employee obtains, learns, or comes into control of, through or by way of Employee’s 

employment under this Contract that qualifies as being confidential under the 

Massachusetts statutes and regulations and/or under any HCSS policy, rule or regulation 

(“Confidential Information”).  Confidential Information includes, but is not limited to: 

 

 (a) Business or financial information of the HCSS, including, but not limited to, 

information regarding the HCSS staff, students and/or Board members; 
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 (b) Information relating to individual staff members of the HCSS; and/or  

 (c) Information relating to the students of the HCSS, including, but not limited to, 

student records, health or medical information, and discipline records. 

 

Employee understands and agrees that all Confidential Information must be kept 

confidential whether provided directly by the HCSS to Employee or not, whether 

Employee is given access to the Confidential Information or not, or whether the 

Confidential Information is inadvertently disclosed to Employee or not.  Employee agrees 

to keep the Confidential Information, and all documentation and information relating 

thereto, strictly confidential.  Employee agrees that, except as expressly authorized in 

writing by the HCSS or otherwise required by a court of law, Employee’s method(s) in 

maintaining the confidentiality of the Confidential Information shall include, but shall not 

be limited to: 

 

a) not disclosing Confidential Information to any third party; 

b) not using Confidential Information for the benefit of anyone or anything 

other than for the express purpose of the Confidential Information and 

pursuant to the direction of the HCSS; 

c) not copying Confidential Information for any reason, unless authorized by 

the HCSS; 

d) not removing Confidential Information from the HCSS premises; 

e) returning to the HCSS any and all Confidential Information upon 

completion of any work for the HCSS requiring Employee to have access 

to such Confidential Information; and/or 

f) returning to HCSS all Confidential Information within the control of 

Employee upon Employee’s separation from employment with the HCSS 

for whatever reason. 

 

 All intellectual property rights are vested in the HCSS to the extent permitted by law. 

 

9. Background: This Contract is valid only if the Employee’s criminal background does not 

disqualify him/her, as determined by HCSS, from being employed by the HCSS.  Should 

the HCSS decide not to employ the Employee on the basis of Employee’s criminal 

background, this Contract is void.   

 

10. Applicable Law/Rules/Regulations: This Contract and Employee’s employment with 

the HCSS are subject to all applicable federal and state laws, rules, and regulations.  All 

requirements of the charter school laws and regulations are made part of the Contract.   

 

11. Notice: Any notice required or desired to be given hereunder shall be deemed given 

when (1) deposited with the United States Postal Service, postage prepaid, addressed 

to the person to receive notice at his or her address as it appears herein, or such other 

address as may have theretofore been specified by such person in a notice pursuant 

hereto, or (2) delivered in person to the other party. 
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12. Waiver: The failure by a party to exercise or enforce any of the terms or the conditions 

of this Contract will not constitute or be deemed a waiver of that party’s rights hereunder 

to enforce each and every term of this Contract.  The failure by a party to insist upon 

strict performance of any of the terms and provisions herein will not be deemed a waiver 

of any subsequent default in the terms or provisions herein.   

 

13. Governing Law: The validity, construction, and interpretation of this Contract on the 

rights and duties of the parties hereto shall be governed by and in accordance with the 

laws of the State of Massachusetts, without reference to choice of law rules. 

 

14. Severability: The provisions of this Contract are severable and independent, and if any 

word, phrase, clause or sentence of it is found to be illegal or unenforceable for any 

reason, the balance of this Contract shall remain in full force and effect.  In the event of 

any dispute arising hereunder, this Contract shall not be interpreted for or against any 

party hereto on the ground that such party drafted or caused to be drafted this 

Employment Contract or any part hereof.  If any provision of this Contract is declared or 

found to be illegal, unenforceable or void under the laws of the State of Massachusetts or 

of the United States, the remainder of this Contract shall remain valid and enforceable to 

the extent feasible. 

 

15. Entire Agreement: This Contract constitutes the entire agreement between the parties 

hereto relating to the specific matter hereof. There are no terms, prior agreements, 

statements, representations, obligations, covenants, or conditions other than those 

contained herein that shall be effective or binding on either the Employee or the HCSS. 

No amendment, variation or modification of this Contract will be deemed valid unless in 

writing and signed by the Employee and the HCSS. 

 

16. Jurisdiction and Venue: This Contract shall be governed by and construed under the 

substantive laws of the State of Massachusetts.  Venue for any action to enforce or 

interpret this Contract, appropriately signed, shall be in Hampden County, 

Massachusetts, or the Administrative Law Court, as appropriate. 

 

 

      

 

 

_________________________________________ Date: __________ 

Tarkan Topcuglu,Director                             

 
 

_________________________________________ Date: __________ 

Employee 


