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PREAMBLE
"The School Committee of the City of Haverhill, hereinafter referred to as “the School
Committee,” and the Haverhill Public Schools Administrative & Supervisory Group, hercinafter
referred to as “the Administrators Group,” recognize that it is in the best interest of the City of
Haverhill that the School Commit’teg and the Administrators Group agree as to wages, hours and
working conditions for those persons who are employed in the bargaining unit represented by the
Administrators Group; and it is hoped that the consultation begun through professional
negotiations will continue throughout the school year and that such dialogue will contribute to
the betterment of public education in the City of Haverhill.
Therefore, pursuant to said mutual desire, the parties hereto agree as follows:
ARTICLE I

RECOGNITION AND SCOPE

A. The School Committee recognizes the Administrators Group as the exclusive
representative of a unit consisting of all administrators and supervisors who are employed
in the Haverhill School System in those positions on the salary scale that is attached
hereto as Appendix A and such other positions as the parties may, from time to time,
deem appropriate for inclusion in the administrative bargaining unit in the future.

B. Subject to the provisions of this Agreement, the wages, hours and other conditions of
employment applicable on the effective date of this Agreement to the Administrators
covered by this Agreement shall continue to be so applicable during the term of this
contract or until a successor contract is ratified.

C. Whenever the masculine gender is used in this Agreement, it shall be deemed to refer to

and include the feminine gender as well.



ARTICLEII

DUES, DEDUCTION AND AGENCY FEE

The School Committee agrees to deduct from the salaries of its Administrators one
amount to cover the dues for the Haverhill Public Schools Administrative and
Supervisory Group as each Administrator individually and voluntarily authorizes the
School Commitiee to deduct, and to submit the monies promptly to the Administrative
Group. The Administrators’ authorization will be in writing in a form attached hereto
and marked “Appendix E.”

The deduction referred to in Section A above will be made in 24 or 26 equal installments
(dependent on the Administrators® pay schedules). The Schoo! Commitiee will not be
required to honor for any deduction any authorizations that are delivered to it later than
one (1) week prior to the distribution of the payroll from which the deductions are to be
made. The School Committee agrees that it will make every effort to equalize payroll
deductions.

No later than September 30™ of each year, the School Committee wilf provide the
Administrators Group with a list of those Administrators who have voluntarily authorized
the Committee to deduct dues. Any Administrators desiring to have the Committee
discontinue deductions previously authorized must notify the School Committee and the
Administrators Group in writing by September 15® of each year for that school year’s -

dues.



ARTICLE IIX

SCHOOL COMMITTEE RULES AND REGULATIONS

Those rules and regulations of the School Committee applicable to Administrators which
are in effect and which are not in conflict with any of the terms of this Agreement shall continue

to be applicable to Administrators.

ARTICLE IV
NEGOTIATION PROCEDURE

A. Before the School Committee adopts a change in wages, hours or any other condition of
employment which has not been proposed by the Administrators Group and which is not
covered by the terms of this Agreement, the School Committee will notify the
Administrators Group in writing that it is considering such a change. The Administrators
Group will have the right to negotiate with the School Committee provicied, however,
that it files such a request with the School Committee within five (5) days after the
receipt of said notice.

B. Any subsequent agreement reached with the School Committee will be reduced to
writing, will be signed by the School Committee and the Administrators Group and will
become an addendum to this Agreement.

C. The School Committee agrees not to negotiate with any organization other than the
Administrators Group with respect to the wages, hours and other terms and conditions of
employment of the employees in the administrative bargaining unit covered by this

Agreement.



ARTICLE V

GRIEVANCE PROCEDURE
Definitions:
L. A “Grievance” is hereby defined to mean a complaint by an Administrator or a

group of Administrators or the Administrators Group based upon an alleged
violation of this Agreement or a dispute invelving its meaning, interpretation or
application.

Purpose:

1. The purpose of this procedure is to secure, at the lowest possible administrative
level, equitable solutions to the problems which may from time to time arise
affecting the welfare or working conditions of Administrators.

2. Nothing herein contained will be construed as limiting the right of any
Administrator having a grievance to discuss the matter informally with any
appropriate member of the administration, and havin g the grievance adjus!‘.ed
without intervention of the Administrators Group, provided, however that any
such adjustment must be consistent with the terms of this Agreement.

Procedure:

1. Failure at any step of this procedure to communicate a decision on a grievance
within the specified time limits to the aggrieved Administrator(s) or to the
Administrators Group shall permit the aggrieved party or parties to proceed to the
next step.

2. Failure at any step of the procedure to appeal the grievance to the next step within

the specified time limit shall be deemed to be acceptance of the decision rendered



Level One:

Level Two:

at that step.

A grievance that affects a group or class of Administrators may be submitted in
writing by the Administrators Group fo the Superintendent, and the processing of
any such grievance shall be commenced at Level Two.

If any Administrator covered by this Agreement shall present any grievance
without representation by the Administrators Group, any disposition of that
grievance shall be consistent with the provisions of this Agreement. The
Administrators Group shall be permitted to be heard at each level of the procedure
under which any such grievance shall be considered.

An Administrator or group of Administrators with a grievance shall first attempt
to resolve it informally with his or their immediate supervisor. The aggrieved
Administrator or Administrators may, at his or their option, be accompanied
and/or represented by a representative of the Administrators Group.

The aggrieved Administrator or Administrators or a representative of the
Administrators Group may, within twenty (20} days of the occurrence of the facts
giving rise to the grievance or his or their reasonable acquisition of knowledge
thereof, whichever is later, submit the grievance in writing to his or their
immediate Supervisor setting forth the essential facts upon which the grievance is
based. The immediate Supervisor shall answer the grievance in writing within ten
(10) days after its submission to him.

In the event that the grievance is not resolved at Level One, the grievance tnay,
within seven (7) days after the due date of the immediate Supervisor’s written

answet, be referred to the Superiniendent of Schools. The Superintendent or his



Level Three:

designee shall represent the School Committee at this Ievel of the procedure.
Within seven (7) days after receipt of the written grievance by the Superintendent,
he or his designee shall meet with the aggrieved Administrator or Administrators
and/or a representative of the Administrators Group in an effort to settle the
grievance and, within seven (7) days after the meeting, he shall answer the
grievance in writing.

In the event that the grievance is not resolved at Level Two, the Administrators
Group may, within thirty (30) days after the due date of the Superintendent’s
written answer, refer the unsettled grievance to arbitration. The arbitrator shall be
selected by agreement between the parties. If the parties are unable to agree upon
an arbitrator within ten (10) days after the referral of the grievance to arbitration,
it may be referred to the American Arbitration Association for the selection of an
arbitrator and for processing in accordance with its Voluntary Labor Arbitration
Rules and Regulations. The arbitrator shall be without power or authority to
make any decision either prohibited by law or to add to, subtract from, alter or
modify the terms of the Agreement. The decision of the arbitrator shall be final
and binding on the parties. The cost for the services of the arbitrator shall be
borne equally by the Schoo! Commitiee and the Administrators Group; cach party

shall pay it own filing fees.



ARTICLE VI
JUST CAUSE
No administrator shall be discharged or suspended without Jjust cause as defined in

Chapter 71, Section 42, of the General Laws.

ARTICLE VII
SALARY

A. All Administrators will be paid a base salary as set forth in the Salary Schedules that are
attached hereto as Appendices A — D and referenced in Article XXT of this Agreement.

B. Special service will be considered service during the Administrators’ own vacation time
when an Administrator is working on study committees, curriculum committees, fact
finding committees, survey committees or Administrators’ committees that require extra
attention that must be given during the Administrators’ vacation time. All such sPeciél
service will be voluntary, and all arrangements for such special service will be made with
the approval of the Superintendent of Schools. An Administrator will be patd for such
special service at the rate of 1/207™ of his yearly contractual salary for eleven-month
personnel and 1/227% of his yearly contractual salary for twelve-month personnel. Upon
agreement of the Superintendent and an eleven-month Administrator, or in the case of an
emergency upon direction of the Superintendent, such Administrator may be assigned to
work up to ten days beyond the regular school year. Assignment beyond ten days will be
upon prior agreement of the Administrator and the Superintendent. All work performed
beyond the contractual work year shall be compensated at the per diem salary (or part

thereof) of the Administrator.



Administrators who move from one administrative classification to another, except on a

temporary appointment, will move to the salary step in their new classification which

results in an increase in their salary.

The School Commitiee will provide the opportunity for all Administrators who so desire

to participate in a tax-sheltered annuity.

Administrative Stipends.

L

Attached hereto as Appendix G is the Administrative Stipend Schedule which sets
forth the annual stipends that members of the Group will receive in consideration
for the performance of certain additional, educational services on behalf of the
Committee.

The parties agree that, whenever the Committee initially determines that
additional, educational services are required to be performed by a member of the
Group, the Committee shall notify the Group of such and, if requested, will
negotiate with the Group in order to determine the amount of the annual stipend
that shall be paid to the member of the Group who volunteers to perform the
additional services at issue and is appointed by the Superintendent of Schools to
do so.

In such event, Appendix G will be amended to include both the additional,
educational services and the annual stipend that shall be paid for those services.
It is the mutual intent of the Group and the Committee that any annual stipend
that is paid to any member of the Group for the performance of additional,
educational services in accordance with this Section and Appendix G constitutes

regular compensation for said member and, as such, the Committee shall deduct



from any such annual stipend the applicable federal and state income {ax
withholdings, as well as retirement contributions which shall be remitted to the
Massachusetts Teachers Retirement System (“MTRS”) in the ordinary course of
business.

5. The Committee and the Group specifically agree that the addition and/or inclusion
of any of the positions set forth at Appendix G does not affect the right of the
Committee and/or the Superintendent of Schools to determine whether to fill said
positions on an annual basis or the specific individuals to appoint to these
positions. The Committee and the Superintendent of Schools reserve their rights
to make such appointments on an annual basis and to decide not to fill any of the
positions so listed. It is further agreed that any decision regarding non-
reappointment or non-renewal of a member to a specific position or decisions
regarding reductions in and/or eliminations of the positions listed at Appendix G
is not subject to the job protection provisions of the Agreement, including but not
limited to Asticle VI (Just Cause). However, notwithstanding the foregoing
sentence, a decision to remove a member from one of the positions listed in
Appendix G mid- year shall be subject to Article VI of the Agreement.

12 Month Administrators shall be paid on a bi-weekly basis in twenty-six (26) equal

installments and 11 Month Administrators shall be paid on a bi-weekly basis in twenty-

four (24) equal installments starting with the first pay period in August. 11 Month

Administrators shall have the option of a twenty-six (26) pay period schedule. The

twenty-six (26) pay period schedule will begin on the first pay period in August and

continue bi-weekly throughout the year with a lump sum balance payment on the final



payroll in June. 11 Month Administrators must make an election no later than July 15t
of each year and Administrators who do not make an election of a particular pay period
schedule shall be placed on the twenty-four (24) pay period schedule. Medical and dental

insurance deductions shall continue to be paid on a twenty (20) week schedule.

ARTICLE Vil

GROUP HEALTH AND LIFE INSURANCE

The City of Haverhill shall provide employees the same health insurance benefits and
coverage provided to all other municipal employees pursuant to M.G.L. c. 32B.
Employees hired before January 1, 2012 shall pay a twenty-five percent (25%) health
insurance contribution for both PPO and HMO products. Employees hired on or after
January 1,2012 shall pay a thirty percent (30%) health insurance contribution for both
PPO and HMO products.

Flexible Spending/Medical Dependent Care Account. The City of Haverhill will offer a
Flexible Spending Account and a Medical Dependent Care Account under IRS Section
125. The maximum annual allowable amount to be deducted on a pre-tax basis for the
Flexible Spending Account and the Medical Dependent Care Account shall be the
maximum allowed amount according to the IRS.

Health Reimbursement Account. The City will establish Health Reimbursement
Accounts pursuant to the current M.G.L. ¢. 32B PEC agreement.

Opt-Out Plan — A one time opt out option. The City of Haverhill will provide a health
insurance opt out option. Eligible employees who enroll in the program will receive a

lump sum financial incentive payment. The amount will be $1,500 for an individual and

10



$3,000 for a family. In order to be eligible for the program an employee must meet the
following criteria: 1) the employee must have 24 consecutive months of enrollment in a
City of Haverhill health plan, and 2) the employee must provide written proof of other

(non-City of Haverhill) health coverage.

ARTICLE IX

WORK YEAR AND DAY

All Eleven Month Administrators shall work 207 days, beginning no later than fifteen
(15) work days before the opening of school and ten (10) days after the end of the school
year. Administrators may also arrange their work year to work on days other than those
specified above with the express permission from their Principal or immediate
Supervisor.

All twelve (12) month administrators shall work 227 days and are entitled to twenty-six
(26) vacation days per year. Administrators hired after July 1, 2005 shall have their
vacation time pro-rated from the date of hire. Twelve month administrators not
completing a full work year, including Administrators who are separated from
employment before the completion of their work year for any reason, shall receive a pro-
rated allotment of vacation days based on the time worked. All Twelve Month
Administrators shall use their vacation time during periods when school is not in session,
unless mutually agreed upon with the Superintendent.

Vacation time, in addition to that set forth in the preceding section, shall be at the

discretion of the Superintendent. The decision of the Superintendent on such matters

shall be final and binding and shall not be subject to the grievance and arbitration

11



procedure provided for herein.

Members of the Haverhill School Administrative and Supervisory Group will work the
requisite hours needed to meet the responsibilities of their respective job descriptions and
be responsible for other instructional and general duties as indicated by the directives of
the Superintendent of Schools or his/her designee, and policies of the Haverhill School
Committee.

Any twelve (12) month administrator employed by the Committee prior to July 1, 2004
that has accumulated greater than one years allotment of twenty-six (26) vacation days,
may upon written request to the Superintendent, cash in a maximum of ten (10) accrued
vacation days prior to June 30, 2005 and thereafter, beginning with the 2005-2006 school
year, cash in a maximum of ten (10) accrued vacation days per year based on five (5) per
every six months. Accrued vacation days are to be cashed in at the employee current per
diem rate.

Haverhill School Committee Policy GCD (Administrative Staff Vacations and Holidays):
The HPSSAG agrees to accept the Haverhill School Committee Policy GCD
(Administrative Staff Vacations and Holidays), a copy of which is attached as Appendix

F.

ARTICLE X

VACANCIES, PROMOTIONS AND TRANSFERS

Known administrative vacancies, such as those caused by retirement, by the creation of a
new position or by the building of a new school, shall be published widely in and out of

the Haverhill School System for a minimum of ten (10) days. Qualifications, duties and

12



compensation should be clearly stated in the published material. These vacancies will be
filled by the Superintendent and in all instances, including those where School
Committee approval is required, as quickly as reasonably possible.

The Superintendent and, in instances where its approval is required, the School
Committee agree to give consideration to the professional background and qualifications
of Administraiors from within the system who apply for an opening in another
administrative position.

Although the Superintendent and the Administrators Group recognize that some transfer
of Administrators from one school to another is unavoidable, they also recognize that
frequent transfer is disruptive of the educational process and interferes with optimum
performance. Therefore, they agree as follows:

1. When feasible, volunteers will be transferred first.

2, When involuntary transfers are necessary, the professional background
and other qualifications of the Administrators will be considered in
determining which Administrator is to be transferred. Administrators who
are being involuntarily transferred will be transferred to a comparable
position whenever possible. An involuntary transfer will be made only
after a meeting between the Administrator involved and the
Superintendent at which time the Administrator will be notified of the
reason for the transfer.

3. Notice of transfer will be given to Administrators as soon as practicable
and, under normal circumstances, not later than June 1 except in cases of

an emergency nature.

13



ARTICLE XI

TEMPORARY LEAVES OF ABSENCE WITH PAY

Sick Leave

1.

Sick leave for eleven-month personnel will be fifteen (15) days per year
accurnulative to 2 maximum of one hundred and fifty (150) days.

Sick leave for twelve-month personnel will be sixteen (16) days per year
accumulative to a maximum of one hundred and fifty (150) days.

In addition to personal illness or injury, up to three (3) sick leave days per year
shall be allowed from the annual allotment for the sudden illnesé of a member of
the immediate family which is deemed an emergency with additional sick leave
days being permiited at the request of an Administrator and at the
Superintendent’s discretion.

A physician’s certificate for an absence or absences may be required by the
Superintendent after three (3) consecutive days or a pattern of absences.

In order to standardize sick leave procedure as well as allowing accurate
tabulation of total sick leave days, a Staff Attendance and History and Sign Off
form will be generated by the Principal and must be filled out upon return from
absence due to illness.

New Eleven (11) Month employees in their first year of employment shall accrue
sick leave as follows: One (1) day for each month from July through April, two
(2) days for May and three (3) days for June. New Twelve (12) Month employces

in their first year of employment shall accrue sick leave as follows: One (1) day

14



for each month from July through April and three (3) days each for May and June.
Personal Days. Administrators shall be granted up to three (3) days of personal leave
per contract year which may not be utilized before or aftera holiday unless the
Administrator receives permission from the Superintendent. If such leave is necessary
before or after a holiday, the Superintendent must be provided with a written request
stating the specific reasons for the requested absence a minimum of ten (10) working
days prior to the date requested. Any Administrator absent on the day before or after a
holiday without prior approval from the Superintendent will not be paid. These days are
not to exceed one (1) day per term. If an Administrator needs a personal day for urgent
personal matters, that individual shall notify the Principal at least twenty-four (24) hours
in advance. If a Member does not use the three (3) Personal Leave Days during the
comiract year, those days will be converted into sick days and addgd to their accroals.
New employees in their first year of employment shall be granted one (1) personal day
per quarter not to excced three (3) for the year. Members shall be permitted to wtilize
Personal Leave in half day increments.
Military Leave. Military leave will be granted in accordance with applicable federal and
State statues (as defined for municipal workers). Administrators who are deployed must
submit their deployment orders to the Human Resource Department prior to leave.
Parental Leave. Pursuant to Massachusetts General Laws Chapter 149, Section 105D, a
full-time employee who has completed three (3) months of service in the Haverhill Public
Schools shall be entitled to eight weeks of unpaid parental leave for:
(1) the purpose of giving birth or

(ii) the placement of a child under the age of 18, or under the age of 23 if the child

15



is mentally or physically disabled, for adoption with the employee who is adopting or

intending to adopt the child; provided, however, that any two employees of the same

employer shall only be entitled to eight (8) weeks of parental leave in the aggregate for

the birth or adoption of the same child. Based on operational needs as determined by the

Superintendent, the Superintendent may in his/her sole discretion waive the 8-week

limitation in the aggregate when both parents are employed by the District.

The employee shall give at least two weeks' notice to the Director of Human

Resources and/or his/her designee of the anticipated date of departure and the employee's

intention to return to work or the employee shall provide notice as soon as is practicable

if the delay is for reasons beyond the employee's control.

a.

An employee intending to take a leave of absence and who wishes to be eligible
for parental leave shall notify the Director of Human Resources and/or his/her
designee of the approximate date of leave commencement and whether or not the
employee anticipates taking a child rearing leave at least four (4) weeks prior to
the anticipated commencement of the leave. Employees are urged to give earlier
notification thus providing the Administration with additional time to secure a
replacement and ensure continuity of instruction.

The pregnant employee may continue in their assigned position as long as their
physical condition and ability to perform their assigned duties allow. The Director
of Human Resources and/or his/her designee may require medical evidence of the
employee's ability to continue to work in the same manner that it may require
when questioning the health of an employee in a non-maternity related situation.

During disability periods due to pregnancy or childbirth an employee, upon a

16



timely request for sick leave, is eligible to use sick leave. An employee who is
cligible for parental leave but has not given birth to the child, shall be eligible to
use up to ten (10) of his/her accrued sick leave days to cover his/her absences
from work for parental leave immediately following the birth/adoption of the
employee’s child. Such days must be consecutive work days during the 8-week
parental leave period and must start with the date of birﬂﬂadoption of the child.

d. Upon completion of parental leave, the employee shall be restored to the position
the employee held when the parental leave commenced or a substantially
equivalent position.

Child Rearing Leave - Timely with the birth or adoption of a child or upon completion of

a parental leave, an employee shall be entitled to a child rearing leave of up to two (2)

years unpaid, provided the employee gives written notice at least eight (8) weeks in

advance of the leave or adoption. Only one (1) parent shall be eligible for such leave
from the Haverhill Public Schools for the birth or adoption of a child.

a. An employee on child rearing leave shall return to work at the beginning of the
school year or after the December recess in January. However, when the
Superintendent and/or his/her designee determines at their sole discretion, that it
is in the students’ best interests or the best interests of the District, the
Superintendent and/or his/her designee and the employee may agree in writing to
different date for the employee to return to work.

b. The anticipated return date shall be included in the application for such leave.
Prior to February 1 of each year the Association shall, if requested by the

Superintendent, aid in determining whether an employee is going to return the

17



following year to the Haverhill Public Schools. Employees on a child rearing
leave must notify the Director of Human Resources and/or his/her designee of
their intent to return no later than February 15 of the year preceding the school
year of return. The employee’s failure to notify the Director of Human Resources
and/or his/her designee of their intent to return on or before February 15th can
result in forfeiture of the employee’s position.

Leave taken pursuant to this Article must be consecutive and unpaid and the
return to employment shall constitute a termination of child rearing leave.

In determining the placement on the salary schedule of an employee who returns
from a child rearing leave of absence, credit for full year of employment will be
given on the schedule for the school year during which the leave began provided
the employee completed at least ninety-two (92) school days of employment
during said school year; otherwise, the employee shall return to the step on the
salary schedule which the employee held prior to the commencement of such

leave.

Upon return from any leave under this Article, the employee shall be restored as soon as

practicable to the position the employee held when the leave began, or to a substantially

equivalent position. Provided, however, nothing contained herein shall prevent the

Haverhill Public Schools from laying off an employee pursuant to this Agreement.

FMLA: Employees who have been employed for one complete year (12 months)

and have worked a minimum of 1,250 hours over the past year, shall be entitled to a leave

of absence without pay for up to twelve (12) weeks:

18



» for the birth of the employee’s son or daughter* and to bond with the newborn child; or
» for placement with the employee for adoption or foster care a son or daughter* in
accordance with the Family and Medical Leave Act and the District's policy.
Parental ieave and child rearing leave run concurrently with FMLA leave. Time speint on
parental and child rearing leave pursuant this Agreement will be included in the
computation of said twelve-week period.
*Son or daughter means a biological, adopted or foster child, a step child, a legal ward or
child of person standing in loco parentis, who is either under age 18 or age 18 or older and
incapable of self-care because of a mental or physical disability at the time that the FMLA
leave is to commence.
References to FMLA or Massachusetts Parental Leave statute in this article are for
informational purposes only. The parties do not intend to incorporate the provisions of any
federal or state statute into this Agreement.
Sick Leave Bank. The Administrators Group and the School Committee share a
common concern for those few who have extended illness and those few who might
abuse a sick leave provision. In order to deal with these situations, the Schoo! Committee
and the Administrators Group agree to establish a Board consisting of two representatives
of the Administrators Group and two representatives of the School Committee, whose
purpose it will be to oversee the participation of the Administrators in the Administrators
Sick Leave Bank which will operate under the following conditions:
1. The bank’s efforts are aimed at assisting those individuals who have a serious
illness or accident which results in the exhaustion of their accumulative sick

leave,

19



The bank was initially funded on a yearly basis at the rate of two (2) days per
member. Members of the Administrative Group will contribute days to the Sick
Leave Bank only if the pool of days available falls below 200 through usage in
the previous year.

An individual in need of assistance will petition the Board. The Board’s decision
is binding on all parties and is not subject to the grievance procedure or
appealable to any tribunal. If a petition for sick bank usage results in a tie vote,
the issue will be submitted directly to arbitration under Article V of this contract.
The maximum number of days that may be granted to an individual from the bank
will not exceed one hundred fifty (150) days.

Unused bank days, not to exceed two hundred (200) days, may be applied to each
succeeding year.

In the event that the bank is depleted, additional bank days will be funded on the
basis of one day per member per year.

The Board will review individual cases involving reported sick leave bank abuse
and after proper investigation may require the individual to submit to a medical
examination (provided this is not in conflict with an individual’s religious
beliefs). The cost of any such examination will be borne equally by the
Administrators Group and the School Committee. The Board will have the right
to censure any individual who has abused sick leave and issue a full report to the
entire School Committee for subsequent action.

No Sick Leave Bank days shall be granted from the Bank to any Administrator

unless an Administrator has exhausted all available leave from any other available

20



F.

source whatsoever.

Other Temporary Leaves of Absence.

1. Death in immediate family.

a. An Administrator shall be allowed a period of five (5) days’ absence with
fuﬁ pay each time there is a death in the immediate family.

b. The immediate family is defined to include mother, father, grandmother,
grandfather, grandchild, step-mother, step-father, sister, brother, child,
wife, husband, mother-in-law, father-in-law or any member of the
immediate household.

2. Death of Relative.

An Administrator shall be allowed one (1) day to attend the funeral of any
relative,

3. Administrators absent from duty with prior School Committee approval for
reasons other than those previously stated may be granted a leave of absence with
or without pay at the discretion of the School Committee.

4. Administrators absent due to quarantine by authorized persons shall not have such
absence considered as sick leave or as personal days.

5. Administrators will be entitled to a temporary leave of absence with pay for the
time necessary for appearance in any legal proceedings connected with their
employment, including arbitration hearings.

With the approval of the Superintendent, substitute Administrators may be hired to fill

temporary vacancies and to assist during periods of administrative absence.
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ARTICLE XII
SABBATICAL LEAVE

Upon recommendation by the Superintendent of Schools, sabbatical leaves for study or

travel may be granted to an Administrator by the School Committee subject to the following

conditions:

A.

No more than two members of the Administrators Group may be absent on sabbatical
leave at one time.

Request for sabbatical leave must be received by the Superintendent of Schools in
writing, in such form as may be required by the Superintendent of Schools, no later than
December 31; and action must be taken on all such requests no later than April 1 of the
school year preceding the school year for which the sabbatical leave is requested.

The applicant must have completed at least seven (7) consecutive full school years of
service in the Haverhill Public School System, four of which shall have been
administrative,

Administrators on sabbatical leave shall receive one hundred percent (100%) of the salary
which they would have received if they had remained on active duty.

Prior to the granting of sabbatical leave, an Adfninistrator shall enter into a written
agreement with the School Committee that, upon termination of such leave, he will return
to service in the Haverhill Public School System for a period equal to twice the length of
the leave. In default of completing such service, except in case of death or physical
incapacitation, he shall refund to the School Committee an amount equal to such
proportion of salary received by him while on leave as the amount of service not actually

rendered as agreed bears to the whole amount of service agreed to be rendered.
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Upon his return from sabbatical leave, an Administrator’s salary shall be the same as he
would have received had the period of his leave been spent in the Haverhill School
System; and he shall be returned to the same position which he held at the time said leave

commenced.

ARTICLE XIIT

PROTECTION
Administrators shall immediately report to the Superintendent in writing all cases
involving abusive conduct and/or torts or assaults suffered by them in connection with
their employment.
This report will be forwarded to the School Committee which will comply with any
reasonable request from the Administrator for information in its possession relating to the
incident and the person or persons involved and will act in appropriate ways as liaison
between the Administrator, the police and the courts.
Any Administrator who is injured, incapacitated or disabled as a result of abusive
conduct and/or a tort or assault suffered in connection with his employment will be
granted a leave of absence with pay for such time as is necessary for complete recovery
up to one (1) year. The School Commitiee, at its discretion, may extend this period.
Administrators shall be covered by the Workers’ Compensation Statute (Chapter 152 of
the Massachusetts General Laws).
If criminal or civil proceedings are brought against an Administrator alleging that he
committed an assault in connection with his employment, the School Committee, to the

extent that the situation is not covered by Chapter 258 of the Massachusetis General
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Laws, may furnish legal counsel to defend him in such proceedings if he requests such
assistance.

Although Administrators may be required to collect and transmit money to be used for
educational purposes, they will not be held responsible for the loss of any money

collected where such loss is not the fault of the Administrator.

ARTICLE XIV

PROFESSIONAL DEVELOPMENT AND EDUCATION IMPROVEMENT

The Commitice agrees to allocate ten thousand dollars ($10,000.00), per school year,
from the professional development budgeted allocation, for tuition reimbursement for
bargaining unit members. The courses must be graduate level courses relating to the
Administrator’s current assignment and support the educational needs of Haverhill Public
Schools students. |

All Administrators are eligible for graduate course reimbursement for courses taken at an
accredited college or university. Reimbursement shall be at the rate of one hundred forty
dollars ($140.00} per credit with total reimbursement allowed for tuition, per course, not
to exceed four hundred and twenty dollars ($420.00). Fees and PDP’s are not eligible for
reimbursement.

Administrators shall be reimbursed up to the first three (3) college credits based on a first
come, first eligible basis using the date of initial submission, If there are funds not
committed by June 1st, then those eligible Administrators shall be reimbursed for the
second three (3) college credits, then the third three (3) college credits, and so on until all

funds are allocated. No funds beyond the amount allocated above shall be required to
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fund any requests for reimbursement herein.

The following must be submitted for approval to the Superintendent or his/her designee
when seeking course approval/tuition reimbursement:

1. Prior to taking the course(s):

a. Submit the completed course approval/request for reimbursement form.
Administrators are responsible for submitting all of the required
information on the course approval/tuition reimbursement form before the
course is approved. Forms submitted for approval after the start of the
course will not be considered.

2. Upon completion of course(s):

a. Provide official transcripts verifying the college/university, name of
employee, title of course, date course was completed and a grade of B or
better. Submit to Human Resources along with the signed course approval
request.

b. Submit the proper documentation within thirty (30) days of completing the
course and the reimbursement will be paid within sixty (60) days of
receipt of required documentation.

Any tuition payments that were dispersed within two (2) years from the date of
resignation, will be reimbursed to the district by the Administrator.

The School Committee will pay the reasonable expenses, including fees, meals, lodging
and/or transportation (not to exceed a fixed amount as authorized by the School
Committee), incurred by Administrators who attend local and out-of-town workshops,

seminars, conferences or other professional improvement sessions at the request and/or
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with advance approval of their immediate supervisor and the Superintendent of Schools.

ARTICLE XV

REDUCTION IN FORCE

It is agreed to reopen this contract on or before November 1, 1989 for negotiations over a
clause to be added which delineates a Reduction In Force provision. Negotiations will
commence upon_fhe request of either party. Be it further understood that certification,
experience, and evaluation will be used as criteria for reductions if they are needed with
the exception that if reductions in force should be voted to take effect during the 1989/90
school year, during that school year only, the criteria of certification and experience will
be used. Seniority will prevail for the 1989/90 school year staffing decisions for those
positions in which multiple position holders exist. Administrators reduced for the
1989/90 school year only have the right to bump back into a previously held position
from which said Administrators were promoted and which positions were within the
administrative unit. Thereafter his/her rights to retain employment with the Haverhill
Schools shall be governed by Article XXX of the HEA agreement if permissible.

It is agreed that the Haverhill School Committee will support the negotiation of a clause
with the HEA to provide for the return of administrators and supervisors reduced in force

to the HEA unit.
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ARTICLE XVI

MISCELLANEOUS PROVISIONS

Use of School Department E-mail System.

The School Department email system shall be used solely for school department business
at all times. No other such use, personal, union or otherwise, shall be allowed at any time
without the express permission of the Superintendent or his/her designee.

Substitute Procurement

Assistant Principals shall be responsible for procuring substitute teachers. In
consideration for the additional and substantial work that Assistant Principals shall be
required to perform in connection with the procurement of substitute teachers both before
and after school hours, Assistant Principals who are assigned by their Principals to
perform this responsibility shall receive a Stipend in the amount of one thousand five
hundred dollars ($1,500.00). The $1,500.00 stipend shall be paid to Assistant Principals
retroactively to July 1,2017 and shall be added to Appendix G of the Contract
(Administrative Stipend Schedule). For the 2017 — 2018 contract year, Assistant
Principals shall receive the stipend in a lump sum. As of July 1, 2018, the stipend shall
be paid in equal installments in the regular paychecks of Assistant Principals. The
stipend shall be paid to no more than one (1) Assistant Principal per building except for
the Consentino and Hunking Schools which shall have two (2) Assistant Principals
perform the responsibility and receive the stipend.

Supervisory Personnel for Non-Teaching Duties

The School Committee agrees to provide non-professional personnel for the purpose of

supervising pupils during all noon and cafeteria periods except in the High School.
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Budgets

The School Commitiee agrees that directors having responsibility of preparing budgets
have the right to present and justify their budget requests directly to the Superintendent
and the School Committee. Should either the Superintendent or the School Committee
determine that a budget request is to be cut, then the person whose budget has been
affected is to be informed of such cut.

Travel Expense

The payment is based on the number of schools an employee is either assigned to or

required to travel to in accordance with his/her assigned schedule:

Number of Schools Payment
1 $400.00

24 $550.00

5--9 $700.00

10+ $850.00

The annual travel expense for Administrators with system-wide responsibitity shall be
$1000.00.

The Administrators will cooperate with the School Committee in formulating and
carrying out a policy designed to eliminate sexual harassment from the public schools in
accordance with applicable state and federal law.

Any employee in excess of nine (9) years employment with the Haverhill Public Schools
that informs the Superintendent in writing six (6) months in advance of their resignation
for the purpose of retirement shall be entitled to an additional $1000.00 in longevity.

Administrators will be required to attend and help supervise the following evening
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functions, unless a Principal or an Administrator is present, and, the Principal has waived
this requirement:

School dances

Class plays

Banquets

Promotion Ceremony

9 o w >

Congcerts

o

Musicals

G Honor Society

H: Sporting Events.
All Administrators must aitend the High School Graduation Ceremony, robed and in their
academic regalia. Administrators must be excused by the Superintendent for urgent and
compelling personal reasons. If Administrators do not possess their own academic
regalia, same shall be provided by the district.
Continuity of Service. In order to provide a continuity of service, Administrators are to
make no commitments which conflict with the established school calendar, including
provisions for inclement weather between opening and closing of school without prior
approval from the Superintendent.
Criminal Charpes. It is the direct responsibility of the employee to notify the
Superintendent of Schools within twenty-four (24) hours, or as soon as able thereafter, of
his/her criminal arrest or the issuance of a criminal complaint/indictment against the

employee
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ARTICLE XVII
NO STRIKE
The Administrators Group agrees that it will not cause, condone, sanction or take part in

any strike, walkout, slowdown or work stoppage.

ARTICLE XVIII

ADMINISTRATIVE ASSIGNMENTS

A. Curriculum Supervisors as outlined and approved by the School Committee shall be
responsible for subjeqt matters in Grades Pre-K-12 (non-teaching) (including Post-High
School) and assignment will be at the discretion of the Superintendent.

B. Licensure. Administrators are required to hold a license issued by the Massachusetts
Department of Elementary and Secondary Education in order to be eligible to teach in the
Haverhill Public Schools. It is the direct responsibility of the Administrator to attain;
retain and renew his/her license. Upon issuance and renewal the Administrator is to
forward a copy to the Human Resource Depariment of the Haverhill Public Schools.

C. Waivers. On the rare occasion that it is required to hire an Administrator under a
Waiver, it will be the direct responsibility of the Administrator to demonstrate that they
are making continuous progress toward meeting the requirements for licensure in the

field in which they are employed in order for the district to request subsequent waivers.

ARTICLE XIX

ADMINISTRATOR & SUPERVISOR EVALUATIONS

The current Evaluation Procedure shall be deleted. The Group and the School Committee
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shall complete the negotiations for the new Evaluation Procedure by no later than November 15,
2020. The new Evaluation Procedure shall be referenced and incorporated into Article XIX of

the Contract as a new Appendix H.

ARTICLE XX
DURATION
This Agreement is comprised of a One Year Contract, which shall be effective as of July
1, 2023 — June 30, 2024 and a Three Year Contract, which shall be gffective as of July 1, 2024
and shall terminate on June 30, 2027 or until a successor contract is ratified. It is further agreed
that the Haverhill School Committee and the Haverhill Public School Administrative and
Supervisory Group will meet in the period between January 1, 2027 and June 30, 2027 for the

purpose of negotiating for a subsequent agreement to begin July 1, 2027.

ARTICLE XXI
SALARY SCHEDULE
All Administrators will be paid a base salary as set forth in the Salary Schedules that are
set forth as Appendices A-D which shall incorporate the following modifications and increases:
L. Across-the-board increases to the Salary Schedule that is set forth in Appendix C

shall be implemented as of the following dates:

1. Retroactive to July 1, 2023 Four Percent (4.00%)
2. July 1, 2024 Three Percent (3.00%)
3. July 1, 2025 Three Percent (3.00%)
4, July 1, 2026 Two Percent (2.00%)
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2. Before the application of the July 1, 2025 three percent (3.00%) increase, a new
Step 9 shall be added to the Salary Schedule in an amount that is two thousand
dollars ($2,000.00) above Step 8. Administrators who are on Step 8 during the
2024 — 2025 school year shall be placed on the new Step 9 as of July 1, 2025.

3. Before the application of the July 1, 2026 two percent (2.00%) increase, a new
Step 10 shall be added to the Salary Schedule in an amount that is two thousand
dollars ($2,000.00) above Step 9. Administrators who are on Step 9 during the
2025 — 2026 school year shall be placed on the new Step 10 as of July 1, 2026.

Group Members shall advance a maximum of one (1) Step per contract year. Effective
July 1, 2020, the Bachelor’s Degree Columns shall be removed from the Contract,

No retroactive wages shall be due and owing to any person not employed at the time of
the ratification of this Agreement, or any subsequent Agreement, unless said person left the
employ of the Haverhill Public Schools to become an active M.G.L. ¢. 32 retiree.

Effective July 1, 2020, the annual salary for all members of the bargaining unit with a
CAGS degree shall be $2,000.00 higher than the salary figure for their respective positions as
shown in the Salary Schedules. In addition, the annual salary for all members of the bargaining
unit with a Doctorate degree shall be $4,000.00 higher than the salary figure for their respective
positions as shown in the Salary Schedules.

Reorganization of Positions:
Unit positions shall be classified as follows:
11 Month Positions
Assistant Principals (Elementary and Middle Schools)
Supervisor of Attendance (Pre-K-12)
Supervisor of English (Pre-K — 12)

Supervisor of Social Studies & World Languages (Pre-K-12)
Supervisor of Mathematics (Pre-K ~ 12)
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Supervisor of Science and Technology (Pre-K — 12)
Supervisor of Career and Technical Education (5-12)
Supervisor of Fine Arts (Pre-K-12)

12 Month Positions

Assistant Director of Special Education (K-12)
Associate Principal — High School

Assistant Principal — High School

Supervisor of Counseling (Pre-K-12)
Supervisor of Special Education (9-12)

Effective July 1, 2011, the K-12 Supervisors listed above shall receive $4,000.00
higher than his/her salary figure for the position as shown on the Salary
Schedules. They shall also receive the annual Travel Allowance of $1,000.00
pursuant to Article XVI, Section D.

Effective July 1, 2020, the Supervisor of Transportation (K-12) and the
Supervisor of ELE (K-12) have been removed from the Bargaining Unit. In the
event that the School Committee creates an administrative position in the ELE
Department, that position shall be added to the Group’s Bargaining Unit.
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ARTICLE XX

PERSONNEL FILES

The School Committee agrees to comply with the provisions of Chapter 149, Section 52C

of the General Laws.
Witness our hands and seals this 7 day of June, 2024,

HAVERHILL SCHOOL COMMITTEE HAVERHILL PUBLIC SCHOOL
ADMINISTRATIVE AND
SUPERVISORY GROUP -

Aok M fo o /@4/7/"?"

Paul Maglioc?gtti, Vice Chair vmﬁ/\g
‘3’%\/1’?

John I\/%(E:lg, Negdtlatmg Committee

Victoria Lu, Negotiating Committee

s M AL

@fer Russell, Negotiating Committee
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APPENDICES A-D

FY23 11 Month
Class NIl {M} |Class IV {M+15) [Class V (M+30) |[Class Vi [M+45) |Class Vil {M+60)
Step 1 S 774283 79,783 | 5 84478 | 5 89,184 | 5 93,908
Step 2 $ 79,233 (s 81,641 |5 86,447 | 51,264 | 5 96,103
Step 3 S  BL034|S 83,499 | § 88,419 | 5 93,346 | § 98,293
Step4d {5 B2836] % 85,357 | & 90,390 | 5 95427 | § 100,485
Step 5 S 85597 |3 B8,117 | & 93,151 ( & 98,188 | & 103,246
Step6 |5 87,653 ¢ 90,473 | $ 95,206 | 5 100,243 | § 105,302
Step 7 5 89673 (% 92,193 | 5 97,226 | S 102,263 1 § 107,322
Step 8 S 91,6738 94,193 | § 59,226 | $ 104,263 | 5§ 109,322
Appendix A FY24 11 Manth {4%)
Class Ul (M) [Class [V (M+15) |Class V {M+30} [Class VI {M+45] |Class VIl (M+60)
Step 1 5 80,525 |5 82,974 | 5 87,857 | 3 92,751 | % 97,665
Step2 |5 824023 84,907 | § 89,905 | 5 94,915 | & 99,947
Step3 |S  B4275 |8 26,839 | § 91,956 | & 97,080 | 5 102,225
Step 4 S 8614953 8877113 94,006 | & 99,244 | & 104,504
Step5 |§  Bo02113% 91,642 | 5 96,877 | 5 102,116 | 5 107,376
Step 6 5 81,159 |38 93,780 | & 99,014 | $ 104,253 | $ 109,514
step7 [5 932603 95,881 | $ 101,115 { § 106,354 | § 111,615
Step8 |S 95340 (S 97,961 | § 103,195 | § 108,434 | 5 113,695
Appendix B F¥25 11 Month (3%4)
Class IN (M) [Class IV (M+15) |Class V {M+30) |Class VI {M+45} |Class VI {M+60)
Step 1 S 82,941 | S 85,464 | & 90,453 | § 95534 1% 100,595
Step 2 $ 848745 87,454 | 5 92,602 | 97,762 | S 102,946
Step3 {S BE804 | & 89,444 { 8 94,714 | § 99,092 1 S 105,291
Step 4 S 83734|5S 91,434 | & 96,826 | & 102,221 | S 107,640
Step5 |5 916923 94,391 | 5 99,783 | & 105,179 | & 110,557
Step 6 S 93,894 5% 96,593 | 5 101,985 | S 107,380 | 5 112,800
Step 7 S 96058 |5 98,757 | s 104,148 | § 109,544 | 5 114,963
Step8 | S 98200 100,900 | $ 105,291 | § 111687 [ S 117,106
Appendix C FY26 11 Month {3%}
Class L {M) _|Class iV (n+15) [Class V{M+30) [Class vt (M-+45) |Class Vil {M+60)
Step 1 S 854293 88,027 | 5 93,208 | 5 98,400 15 103,613
Step2 S 87421} 50,077 | 5 95,380 | 5 100,695 | S 106,334
Step 3 S 85408 (5% 92,127 | 5 97,556 | 102,852 | S 108,450
Stepd | S 9139 |5 94,177 | 5 99,7311 5 105,288 [ 5 110,869
Step 5 S 944425 97,223 | 5 102,777 | 5 108,334 | & 113,915
Step6 |$ 96711 S 99,491 |$ 105044 |3 110,602 | $ 116,183
Step 7 S 98539 |3 101,720 | § 107,273 | $ 112,830 | $ 118,412
Step 8 $§ 1011468 103,927 | § 109,480 | 5 115,037 | 5 120,619
Step 9 § 103,206 | 5 105,987 | & 111540 | 5 117,007 | 5 122,679
Appendix D FY27 11 Month {22)
Class N {M) [Class IV {M+15) |Class v {M+30} |Class VI {M+45) |Class vil {M+60)
Step 1 S 871381}% 89,788 | 5 95072 | 5 100,368 | 5 105,685
Step2 [$ 89360 % 91,879 | § 97,288 | 5 102,700 | & 108,155
Step3 |5 91,196 | % 93,970 | 5 99,507 | & 105,052 | $ 110,618
Step 4 S 93,2241{5 96,061 | 5 101,725 | § 107,394 § § 113,086
Step5 | % 96,3315 95,167 | 5 104,832 | & 110,501 | $ 116,193
Step6 | S 98,645 |3 101,481 1 S 107,145 | § 112,814 | & 118,507
Step 7 $ 100918 | 5 103,754 | § 109,418 | $ 115,087 | & 120,780
Step 8 S 103,169 | S 106,005 | & 111,669 | & 117,338 | § 123,031
stepg |§ 105270 % 108,106 | § 113,770 [ s 119,439 | 3 125,132
Stepl0 [ $ 107,310 | § 110,146 | % 115,810 | § 1214791 % 127,172
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Schoal Committee Proposal

FY23 12 Month
Class 1l (M) [Class IV (M+15) |Class V {M+30) |Class VI {M+45} [class Vil {M+60}
Step 1 $ 82,823(3 85,303 | & 90,129 | & 95,227 | 5 100,211
Step 2 S 84653 )% 87,186 | § 92263 | & 97332 ] 5% 102,428
Step 3 $ 854825 89,071 | 5 94,260 | S 99,439 | § 104,648
Step 4 S 883125 90,956 | S 96,257 | % 101,547 | 5 106,868
Step 5 S 91073 (%8 93,716 | 5 99,017 [ & 104,307 | § 109,629
Step 6 $ 93129($ 95,771 |5 101,072 | 5 106,362 | 5 111,684
Step7 {$ 951493 97,791 | § 103,002 | § 108,382 | § 113,704
Step 8 S 971495 59,701 | $ 105092 | 5 110,382 | § 115,704
Appendix A FY24 12 Month (4%)
Class Wl {M} {Class IV (M+15) |Class v {M+30} [Class VI (M+45) {Class Vi [M+60)
Stepl [$ 86,1387 S 88,715 | 5 93,734 | 5 99,036 | $ 104,219
Step 2 $ 88,039 |3 90,673 | & 95,954 | § 101,225 | § 106,525
Step 3 S 89941 (5 92,634 | 3 98,030 | $ 103,417 | & 108,834
Step 4 5 91,8148 94554 | 5 100,107 | 5 105,609 | 5 111,143
Step 5 S 94716 { % 97,465 | $ 102,978 | 5 108,479 | 5 114,014
Step 6 S 968548 99,602 | 105,115 | § 110,615 | & 116,151
Step 7 $ 98955 (% 101,703 | § 107,216 | 5 112,717 | 5 118,252
Step 8 S 101,035 | § 103,783 | & 109,295 | § 114,797 | & 120,332
Appendix B FY25 12 Month [3%)
Class il {M) |Class IV (M+15) [Class V {M+30} |Class Vi {M+45]  [Class VIl {M+60}
Step 1 S 88720|s% 91,377 | § 96,546 | 5 102,007 | & 107,346
Step2 |S 50,680 | 5 93,354 | § 98,832 | § 104,262 [ 5 109,721
Step 3 S 926408 95,413 { 8 100,971 | $ 106,519 | & 112,059
Step 4 S 946005 97,432 | 5 103,110 | & 108,777 | 5 114,477
Step 5 S 97557 (3% 100,389 | & 106,067 | § 111,734 | 5 117,435
Steps | S 99,760 ) % 102,590 | 5 108,268 | & 113,935 | § 119,636
Step 7 $ 101,924 | % 108,754 | S 110,432 | 5 116,098 | 5 121,800
Step 8 $ 104,066 | % 106,896 | 112,575 | $ 118,241 | 3 123,942
Appendix C FY26 12 Month (3%)
Class |l (M) [Class IV (M+15) |Class V {M+30} |Class Vi {M+45) |Ciass VIl {M+60)
Stepl [S 91,382 [ 94118 | § 99,443 | 5 105,067 | 5 110,566
Step 2 S 93401 )% 96,195 | $ 101,797 | S 107,390 | $ 113,012
Step3 | $ 95419 | & 98,275 | 5 104,000 | $ 109,715 | 3 115,462
Step 4 S 974383 100,355 | 106,204 { S 112,040 | 5 117,911
step5 | $ 100484 | § 103,400 | 5 109,245 | & 115,086 | & 120,958
Step 6 $ 102,753 | § 105,668 | § 111,516 | § 117,353 {5 123,225
Step7 [$ 104981 | 107,896 | 3 113,745 [ 5 119582 [ & 125,454
Step 8 5 107,188 | § 110,103 | & 115,952 | 5 121,788 | S 127,660
Step 9 S 109,248 { 8 112,163 | & 118,012 { S 123,848 | 5 129,720
Appendix D FY27 12 Month (2%)
Class 1 {M} |Class IV (M+15} [ClassV {M+30} [Class VI (MH+45) |Class VI {M+60)
Step 1 S 9320938 96,000 | 5 101,431 | S 107,169 |3 112,778
Step 2 $ 95269 | % 98,119 | 5 103,833 | 5 105,538 | 5 115,273
Step 3 $ 97327 |5 100,241 | $ 106,080 | 3 111,908 | S 117,771
Step 4 $ 993875 102,352 | & 108,328 | $ 114,281 15 120,270
Step 5 $ 102484158 105,468 1 5 111,434 | 8 117,387 | S 123,377
Step6 | $ 104,808 | $ 107,781 { 5 113,747 | & 119,700 | 5 125,689
Step7 [S 107,081 |3 110,054 | & 116,020 | § 121,973 [ & 127,963
Step 8 S 109,332 (8 112,305 | & 118,271 | S 124,224 | § 130,214
Step 9 $ 111,433 | & 1144906 | 5 120372 | 5 126325 | 5 132,315
Step10 |5 113473 [ ¢ 115446 | & 122,412 | & 128365 [ S 134,355
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APPENDIX E

DUES DEDUCTION AUTHORIZATION FORM
TO WHOM IT MAY CONCERN:
This is to authorize the Haverhill School Department to deduct $
per year from my bi-weekly wages. This is for payment of dues to the Haverhill Public

School Administrative and Supervisory Group.

This deduction is to start with the pay period ending ,20__and
is to stop with the pay period ending ;20
Signed
Date
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APPENDIX ¥

Haverhill School Committee Policy GCD
(Administrative Staff Vacations and Holidays)

Vacations:

Generally, provision for annual vacation leave allowance for professional staff members
is made in the collective bargaining agreements.

Beyond that, all twelve-month employees shall work no more than 227 days and are
entitled to a four-week (twenty work days) vacation during the summer months (July and
August) and six additional days during the regular school year. The specific dates of
their vacation leave are to be determined mutually by the twelve-month personnel in
consultation with the Superintendent. However, the Superintendent may, in his/her
discretion, allow twelve-month personnel to take their vacation at any time of the year.
The Superintendent may grant vacation leave to members of this group during times
other than the regularly scheduled vacation periods provided that the absence of such a
person will not hamper or cause hardship or interfere with the operation of the staff,
school, or district for which the administrator is responsible.

Vacation time, in addition to that set forth above, shall be at the discretion of the
Superintendent. The decision of the Superintendent on such matters shall be final.

Effective the 2005-2006 school year, the Superintendent may also approve a maximum of
ten (10) vacation days for carryover into the next fiscal school year. All requests for
carryover of vacation days must be submitted in writing, with reason(s) for said request,
to the Superintendent for approval prior to June 1%. Request to carryover more than ten
(10) vacation days may be approved by the School Committee upon recommendation by
the Superintendent. All vacation days carried over must be taken in the following year
and may not be carried over a subsequent year unless approved by the Superintendent or
the School Committee as specified above.

Effective July 1, 2003, any and all restrictions on the carryover of vacation days will not
prohibit any existing professional staff with accumulated vacation says beyond the annual
allotment from continuing to carryover their accumulated vacation days. It is also
understood that staff will make every effort to take their annual allotment of vacation
days in the year in which they are accrued.

Holidays:
Administrative staff members will not be required to work on legal holidays. Paid
holidays for staff will be established when the School Commitiee approves the calendar

for the school year and will include all legal holidays.

LEGAL REF: Collective Bargaining Agreements
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APPENDIX G
APPENDIX G — ADMINISTRATIVE STIPEND SCHEDULE
The following is a list of additional services that are performed by members of the Group

for which they are paid an annual stipend in accordance with Article VII, Section F of the
Collective Bargaining Agreement.

Additional Service Annual Stipend*
1. Coordinator for Community $2,000.00
Partunerships for Children
2, Additional School Coverage by $2,500.00 per additional school
Asgistant Principals
3. Assistant Director of Special $4,000.00

Education at Haverhill High School

4. Substitute Procurement by $1,500.00
Assistant Principals

* Amounts may be pro-rated if individual serves for less than a full year.
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